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Financial Committee (2015)
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Operations Manual
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Still in the making!

For now: we have guidelines



Claim Expenses
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Fillable PDF!!

Link: www.DrMoe.org/ieee_treasury



Frequently Asked Questions (FAQ)
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15 questions/answers

Link:
www.DrMoe.org/ieee_treasury
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Link:
www.DrMoe.org/ieee_treasury

Chapter Chairs
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Link:
www.DrMoe.org/ieee_treasury

Hospitality!
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1. Claims can be sent via “email” (claim + receipts + claimant + mailing address)
2. Distinguished Lecturer/Speaker (DL/DSP) � Budget: up to $500 CAD.
3. Non-DL Speaker � Budget: up to $ 250 CAD.
4. IEEE Montreal Section will not cover travel expenses!!! Only local expenses.
5. Nature of funding: refreshments, small gift, dinner, and hotel.
6. Hotel accommodations:
• DL: up to 2-nights (especially oversees guests: Europe, Asia, Australia)
• Non-DL: 1-night hotel
7. Can we send $ to speaker? YES (NA: cheque; World: Wire)
8. Matching Funds – Take advantage of it!! (1:1) or (2:1) by society.

Key things to remember:
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• Just ask before an event (not after!) – Preferably 1-month in advance!

Need Financial Support?

• Email: ma14@ieee.org
• Twitter:  @dr_mabdulla
• URL: www.DrMoe.org/ieee_treasury
• LinkedIn: IEEE Montreal Section (over 700 members )
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Thank You ☺


